Message

From: Stepp, Cathy [stepp.cathy@epa.gov]

Sent: 11/21/2019 7:42:03 PM

To: Thiede, Kurt [thiede.kurt@epa.gov]

Subject: Fwd: ED_003059 (FOIA EPA-R5-2020-000706 - Minntac) - Complete and Ready for Review
?

Sent from my iPhone
Begin forwarded message:

From: "Gupta, Kaushal" <Gupiz.Kaushal@epa gov>

Date: November 21, 2019 at 11:19:31 AM CST

To: relativitysupport <relativitvsupport@epa.eov>, "Hoff, David" <hoff david@epa. gov>

Cc: "Holst, Linda" <hgist.linda®@epa.gov>, "Nelson, Leverett" <nelsonleverstt@iepa gov>, "Quigley,
Heather" <Cuigley. Heather@epa.pov>, "Schaller, Andrea" <schaller.andrea®epa.gov>, "Stepp, Cathy"
<stemm.cathy@@ena.gov>, "Thiede, Kurt” <thiede kurti@epa.sow>

Subject: RE: ED_003059 (FOIA EPA-R5-2020-000706 - Minntac) - Complete and Ready for Review

Please grant me and David Hoff super user access to the workspace.
Also, please grant reviewer access to those being cc’ed.

Thanks,
Kaushal

Kaushal Gupta

U.S. EPA Region 5 FOIA Officer

Office of Regional Counsel, Branch 1, Section 4

77 W. Jackson Blvd (MI-10J} | Chicago, IL 60604

gupta.kaushal@epa.gov | Phone (312) 886-6803 | Fax (312) 697-2009 | FOIA Wehsite

From: relativitysupport <relativitysupport@epa, gov>

Sent: Wednesday, November 20, 2019 4:31 PM

To: Hoff, David <hoff.david@ena.gov>; Gupta, Kaushal <Gupta Kaushsi@epa.gov>

Cc: relativitysupport <relativitysupport@epa.sov>

Subject: ED_003059 (FOIA EPA-R5-2020-000706 - Minntac) - Complete and Ready for Review

Hello,

Thank you for submitting your centralized search request. Your request, ED_003059 (FOIA EPA-R5-2020-
000706 - Minntac), is complete and ready for review in Relativity. There are 195 documents in the
workspace. Please let us know if there are any additional individuals who will need access to the
workspace.

You can access Relativity at hitps://webrevieworod.epa. sov/Relativity. If you have questions regarding
your login credentials or accessing this data, please respond to this email.
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YOU MAY NOT BE DONE SEARCHING! Please provide the important information below to all
potential custodians, i.e. those individuals who may have potentially responsive documents.

The centralized search is run ONLY in the EPA’s Microsoft 365 system, and the search results are
limited to 1) Cutlook email messages, 2} Qutlook calendar entries, and 3) Lync Chats.

Depending on the request to which you are responding, you may still need to search other sources
for potentially responsive information. Other possible sources include Lotus Notes mailboxes or
calendars, other Lotus Notes databases, the Enterprise Content Management System (ECMS},
the Correspondence Management System {CMS), local or shared computer drives, SharePoint
sites, OneDrive, mobile devices {e.g., text messages and photographs, which are unique to the
device}, thumb drives, discs, paper files, and other locations where potentially responsive
information may be found.

According to the Federal Records Act and EPA Policy, all messages sent on a personal messaging
account such as a personal email account must be sent to the employee’s epa.gov email account
at the time of sending, or within 20 days of sending. if an employee has a message potentially
responsive to a request that has yet to be transferred to an epa.gov account, the employee must
forward that message to the employee’s account and provide a copy of the forwarded message to
the search lead for the request.

Thank you,
Discovery Service Team

<!--[if IsupportFootnotes]-->

<l--[endif]-->

Wif & responsive Outlock email message was saved to ECMS using EZ Records and deleted from the user's Qutlook
account, that document must be retrieved from ECMS.
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